Department of Defense

INSTRUCTION

NUMBER 1030.2
June 4, 2004

USD(P&R)
SUBJECT: Victim and Witness Assistance Procedures

References: (a) DoD Instruction 1030.2, "Victim and Witness Assistance Procedures,"
December 23, 1994 (hereby canceled)
(b) DoD Directive 1030.1, "Victim and Witness Assistance," April 13, 2004
(c) Chapter 47 of'title 10, United States Code, "Uniform Code of Military
Justice"
(d) Sections 10601-10607 of title 42, United States Code
(e) through (h), see enclosure 1

1. REISSUANCE AND PURPOSE

This Instruction:

1.1. Reissues reference (a) to implement policy, assign responsibilities, and
prescribe procedures under reference (b) to assist victims and witnesses of crimes
committed in violation of reference (c).

1.2. Implements reference (d), sections 1512-1514 of'title 18, United States Code,
DoD 5400.7-R, and sections 113 (note), 1058, 1059 and 1408 of'title 10, United States
Code (references (e) through (g)) by providing guidance on assisting victims and
witnesses of crime from initial contact through investigation, prosecution, and
confinement.

1.3. Establishes annual reporting requirements on assistance provided to victims
and witnesses of crime.
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2. APPLICABILITY

This Instruction applies to the Office of the Secretary of Defense, the Military
Departments, the Chairman of the Joint Chiefs of Staff, the Combatant Commands, the
Office of the Inspector General of the Department of Defense, the Defense Agencies, the
DoD Field Activities, and all other organizational entities in the Department of Defense
(hereafier referred to collectively as the "DoD Components"). The term "Military
Services," as used herein, refers to the Army, the Navy, the Air Force, and the Marine
Corps.

3. DEFINITIONS

Terms used in this Instruction are defined in enclosure 2.

4. POLICY

4.1. This Instruction implements policy established in reference (b).

4.2. This Instruction is not intended to, and does not, create any entitlement, cause
of action, or defense in favor of any person arising out of the failure to accord to a victim

or a witness the assistance outlined in this Instruction. No limitations are hereby placed
on the lawful prerogatives of the Department of Defense or its officials.

5. RESPONSIBILITIES

5.1. The Under Secretary of Defense for Personnel and Readiness (USD(P&R))
shall:

5.1.1. Develop overall policy for victim and witness assistance and monitor
compliance with this Instruction.

5.1.2. Approve procedures developed by the Secretaries of the Military
Departments that implement this Instruction and are consistent with section 6., below.

5.1.3. Change, reissue, or amend this Instruction, as required.
5.1.4. Ensure the Defense Manpower Data Center assists in formulating a data

collection mechanism to track and report victim notifications from initial contact through
investigation, prosecution, confinement, and release.
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5.1.5. Establish an interdisciplinary Victim and Witness Assistance Council.

5.1.5.1. The Council shall provide a forum for the exchange of
information, consider victim and witness assistance policies, and provide liaison with the
Department of Justice Office for Victims of Crime.

5.1.5.2. The membership of the Council shall be selected from members
of the Armed Forces and other DoD employees having expertise in the disciplines and
professions addressed in subparagraph 5.2.6., below. The Council shall meet quarterly or
at the call of the chair.

5.2. The Secretaries of the Military Departments and the Heads of the DoD
Components shall:

5.2.1. Ensure compliance with this Instruction and establish policies and
procedures to implement the victim and witness assistance program within their
Component.

5.2.2. Designate the Component responsible official, as defined in enclosure 2,
for the victim and witness assistance program, who shall report annually to the
USD(P&R) using DD Form 2706, "Victim and Witness Assistance Annual Report"
(enclosure 8).

5.2.3. Provide for the assignment of personnel in sufficient numbers to enable
those programs identified in 10 U.S.C. 113 note (reference (g)) to be carried out
effectively.

5.2.4. Designate a central repository for confinee information, as defined in
item E2.1.1. of enclosure 2, for each Military Service, and establish procedures to ensure
victims who so elect are notified of changes in inmate status.

5.2.5. Establish an interdisciplinary Victim and Witness Assistance Council in
each Military Department to develop policy recommendations and facilitate coordination
between the Department's victim and witness assistance program and its victim advocacy
program.

5.2.6. Establish a Victim and Witness Assistance Council, when practicable, at
each military installation, to ensure victim and witness service providers follow an
interdisciplinary approach. These providers may include law enforcement personnel,
criminal investigators, chaplains, family advocacy personnel, emergency room personnel,
family service center personnel, equal opportunity personnel, judge advocates, unit
commanding officers, corrections personnel, and other persons designated by the
Secretaries of the Military Departments.
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5.2.7. Establish a training program to ensure the providers listed in
subparagraph 5.2.6., above, receive instruction to assist them in complying with this
Instruction.

5.2.8. Ensure that local responsible officials are designated. The local
responsible official (also referred to as Victim/Witness Coordinator or Victim/Witness
Liaison) shall coordinate the effort to ensure that systems are in place at the installation
level to provide information on available benefits and services, assistance in obtaining
those benefits and services, and other services required in section 6., below. The local
responsible official may delegate the duties as appropriate, but retains responsibility to
coordinate the delivery of required services. To coordinate the delivery of services, the
local responsible official may use an interdisciplinary approach involving the various
service providers listed in subparagraph 5.2.6., above.

5.2.9. Establish oversight procedures to ensure establishment of an integrated
support system capable of providing the services outlined in section 6., below. Such
oversight could include coverage by Military Service or organizational Inspectors
General, staff assistance visits, surveys, and status reports.

5.3. The Inspector General of the Department of Defense shall oversee the
development of investigative policy and perform appropriate oversight reviews of the
management of the victim and witness assistance program by the DoD criminal
investigative organizations. This is not intended to substitute for the routine managerial
oversight of the program provided by the DoD criminal investigative organizations, the
USD(P&R), the Heads of the DoD Components, the Component responsible officials, or
the local responsible officials.

6. PROCEDURES

6.1. Initial Information and Services to be Provided to Victims and Witnesses. At
the earliest opportunity after identification of a crime victim or witness, the local
responsible official, law enforcement officer, or criminal investigation officer shall
provide the following services to each victim and witness, as appropriate: The DD Form
2701, "Initial Information for Victims and Witnesses of Crime," (enclosure 3) or
computer-generated equivalent shall be used as a handout to convey basic information
and points of contact and shall be recorded on the appropriate form authorized for use by
the particular Service. This serves as evidence that the officer notified the victim or
witness of his or her statutory rights. The following services shall also be provided by
the local responsible official or designee:

6.1.1. Information about available military and civilian emergency medical and
social services, victim advocacy services for victims of domestic violence and sexual
assault, and, when necessary, assistance in securing such services.
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6.1.2. Information about restitution or other relief a victim may be entitled to
under references (d) and (e), or other applicable laws, and the manner in which such
relief may be obtained.

6.1.3. Information to victims of intra-familial abuse offenses on the availability
of limited transitional compensation benefits and possible entitlement to some of the
active duty member's retirement benefits under 10 U.S.C. 1058, 1059, 1408 (reference
(g)) and DoD Instruction 1342.24 (reference (h)).

6.1.4. Information about public and private programs that are available to
provide counseling, treatment, and other support, including available compensation
through Federal, State, and local agencies.

6.1.5. Information about the prohibition against intimidation and harassment of
victims and witnesses, and arrangements for the victim or witness to receive reasonable
protection from threat, harm, or intimidation from a suspected offender and from people
acting in concert with or under the control of the suspected offender.

6.1.6. Information concerning military and civilian protective orders, as
appropriate.

6.1.7. Information about the military criminal justice process, the role of the
victim or witness in the process, and how the victim or witness can obtain additional
information concerning the process and the case.

6.1.8. If necessary, assistance in contacting the people responsible for
providing victim and witness services and relief.

6.2. Information to be Provided During Investigation of a Crime. If the victim or
witness has not already received the DD Form 2701 from law enforcement officials, it
shall be used by investigators as a handout to convey basic information and points of
contact. The date it is given to the victim or witness is reportable and shall be recorded
on the appropriate form authorized for use by the particular Service. This serves as
evidence that the officer notified the victim or witness of his or her statutory rights. Law
enforcement investigators and criminal investigators shall inform all victims and
witnesses, as appropriate, of:

6.2.1. The status of the investigation of the crime, to the extent providing such
information does not interfere with the investigation.

6.2.2. The arrest of the suspected offender.

6.2.3. A decision not to pursue further investigation.
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6.3. Information and Services to be Provided Concerning the Prosecution of a
Crime

6.3.1. If applicable, the following shall be provided by Government trial
counsel or designee to victims and witnesses:

6.3.1.1. Consultation concerning the decision not to prefer charges against
the suspected offender.

6.3.1.2. Consultation concerning the disposition of the offense if other
than a court-martial.

6.3.1.3. The decision to pursue court-martial charges against the
suspected offender. The DD Form 2702, "Court-Martial Information for Victims and
Witnesses," (enclosure 4) shall be used as a handout to convey basic information about
the court-martial process. The date it is given to the victim or witness is reportable and
shall be recorded on the appropriate form authorized for use by the particular Service.

6.3.1.4. Notification of the initial appearance of the suspected offender
before a judicial officer at a pretrial confinement hearing or at an Article 32, Uniform
Code of Military Justice (UCMJ), investigation (10 U.S.C. 832, reference (c)).

6.3.1.5. Notification of the release of the suspected offender from pretrial
confinement. :

6.3.1.6. Consultation concerning the decision to refer or not to refer the
charges against the suspected offender to trial by court-martial.

6.3.1.7. Explanation of the court-martial process upon referral to trial.

6.3.1.8. Prior to the actual court-martial, assistance in obtaining available
services such as transportation, parking, child care, lodging, and courtroom translators or
interpreters that may be necessary to allow the victim or witness to participate in court
proceedings.

6.3.1.9. During the court proceedings, provide a private waiting area out
of the sight and hearing of the accused and defense witnesses. In the case of proceedings
conducted aboard ship or in a deployed environment, provide a private waiting area to the
greatest extent practicable.

6.3.1.10. Notification of the scheduling, including changes and delays, of
each investigation pursuant to Article 32, UCMJ (reference (c)), and each court
proceeding the victim is entitled to or required to attend. Upon request of a victim or
witness whose absence from work or inability to pay an account is caused by the crime or
cooperation in the investigation or prosecution, the employer or creditor of the victim or
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witness shall be informed of the reasons for the absence from work or inability to make
timely payments on an account. This requirement does not create an independent
entitlement to legal assistance or a legal defense against claims of indebtedness.

6.3.1.11. Consultation concerning any decision to dismiss charges or to
enter into a pretrial agreement.

6.3.1.12. Notification of the disposition of the case, to include the
acceptance of a plea of "guilty," the rendering of a verdict, or the withdrawal or dismissal
of charges.

6.3.1.13. Notification to victims of the opportunity to present to the court
at sentencing, in compliance with applicable law and regulations, a statement of the
impact of the crime on the victim, including financial, social, psychological, and physical
harm suffered by the victim.

6.3.1.14. After court proceedings, take appropriate action to ensure that
property of a victim or witness held as evidence is safeguarded and returned as
expeditiously as possible.

6.3.1.15. Notification of the offender's sentence and general information
regarding minimum release date, parole, clemency, and mandatory supervised release, if
applicable.

6.3.2. Except for information that is releasable under paragraph 6.2. and
subparagraph 6.3.1., requests for information relating to the investigation and prosecution
of a crime (e.g., investigative reports and related documents) from a victim or witness
shall be processed in accordance with DoD 5400.7-R (reference (f)). The local
responsible official may authorize release of a copy of the record of trial without cost to a
victim when necessary to lessen the physical, psychological, or financial hardships
suffered as a result of a criminal act.

6.3.3. Any consultation or notification required by subparagraph 6.3.1. may be
limited to avoid endangering the safety of a victim or witness, jeopardizing an ongoing
investigation, disclosing classified or privileged information, or unduly delaying the
disposition of an offense. Although the victim's views should be considered, this
Instruction is not intended to limit the responsibility or authority of the Military Service
or the Defense Agency officials to act in the interest of good order and discipline.

6.4. Information and Services to be Provided Upon Order to Confinement. The
following services shall be provided by the Government trial counsel or designee to

victims and witnesses upon sentencing of an offender to confinement in a court-
martial: The DD Form 2703, "Post-Trial Information for Victims and Witnesses,"
(enclosure 5) shall be used as a handout to convey basic information about the post-trial
process. The date it is given to the victim or witness is reportable and shall be recorded
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on the appropriate form authorized for use by the particular Service. When appropriate,
the following shall be provided to victims and witnesses:

6.4.1. General information regarding convening authority action, the
corrections process, information about work release, furlough, probation, parole,
mandatory supervised release, or other forms of release from custody, and eligibility for
each.

6.4.2. Specific information regarding the election to be notified of changes in
inmate status. The DD Form 2704, "Victim/Witness Certification and Election
Concerning Inmate Status," (enclosure 6) shall be used for victims and appropriate
witnesses (those who fear harm by the offender) to elect to be notified of changes in the
offender's status in confinement. For all cases resulting in a sentence to confinement, the
DD Form 2704 shall be completed and forwarded to the Service central repository, the
gaining confinement facility, the local responsible official, and the victim or witness, if
any. The date it is given to the victim or witness is reportable and shall be recorded on
the appropriate form authorized for use by the particular Service. Do not allow the
inmate access to DD Forms 2704 or 2705 or attach a copy of the forms to any record to
which the confinee has access. Doing so could endanger the victim or witness. The DD
Forms 2704 and 2705 are exempt from release under reference (f).

6.5. Information and Services to be Provided Upon Entry into Confinement

Facilities. The victim and witness assistance coordinator at the military confinement
facility shall:

6.5.1. On entry of an offender into post-trial confinement, obtain the DD Form
2704 to determine victim or witness notification requirements. If the form is unavailable,
ask the Service central repository whether any victim or witness has requested
notification of changes in inmate status in the case.

6.5.2. When a victim or witness has requested notification of changes in
inmate status on the DD Form 2704, and that status changes as listed in subparagraphs
6.5.2.1. through 6.5.2.6., below, use the DD Form 2705, "Victim and Witness
Notification of Changes in Inmate Status," (enclosure 7) to notify the victim or witness.
The date it is given to the victim or witness is reportable and shall be recorded on the
appropriate form authorized for use by the particular Service to comply with the reporting
requirement in subparagraph 6.6.1.5. Provide the earliest possible notice of:

6.5.2.1. The scheduling of a clemency or parole hearing for the inmate.
6.5.2.2. The transfer of the inmate from one facility to another.

6.5.2.3. The escape (and subsequent return to custody), work release,
furlough, or any other form of release from custody of the inmate.
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6.5.2.4. The release of the inmate to parole supervision.
6.5.2.5. The death of the inmate, if the inmate dies while in custody.

6.5.2.6. A change in the scheduled release date of more than 30 days from
the last notification due to a disposition or disciplinary and adjustment board.

6.5.3. Make reasonable efforts to notify all victims and witnesses who have
requested notification of changes in inmate status of any emergency or special temporary
home release granted an inmate.

6.5.4. On transfer of an inmate to another military confinement facility,
forward the DD Form 2704 to the gaining facility, with an information copy to the
Service central repository.

6.5.5. Annually report the status of victim and witness notification requests to
the Service central repository as required by section 7., below.

6.6. Reporting Procedures

6.6.1. To comply with the requirements of references (d), (¢), and (g), the
Component responsible official shall submit an annual report using the DD Form 2706
(enclosure 8) to the following address: The Under Secretary of Defense for Personnel and
Readiness, Attention: Legal Policy Office, 4000 Defense Pentagon, Washington, DC
20301-4000. The report shall be submitted by March 15 for the preceding calendar year
and shall address the assistance provided victims and witnesses of crime. The report
shall include the following:

6.6.1.1. The number of victims and witnesses who received a DD Form
2701 from law enforcement or criminal investigations personnel.

6.6.1.2. The number of victims who received a DD Form 2702 from
Government trial counsel or designee.

6.6.1.3. The number of victims and witnesses who received a DD Form
2703 from Government trial counsel or designee.

6.6.1.4. The number of victims and witnesses who elected via the DD
Form 2704 to be notified of changes in inmate status.

6.6.1.5. The number of victims and witnesses who were notified of
changes in inmate status by the confinement Victim Witness Assistance Coordinators via
the DD Form 2705 or a computer-generated equivalent.
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6.6.1.6. The cumulative number of inmates in each Service for whom
victim witness notifications must be made by each Service's confinement facilities.
These numbers are derived by totaling the number of inmates with victim or witness
notification requirements at the beginning of the year, adding new inmates with the
requirement, and then subtracting those confinees who were released, deceased, or
transferred to another facility (Federal, State, or sister Service) during the year.

6.6.2. The Office of the USD(P&R) shall consolidate all reports submitted
pursuant to paragraph 6.6., above, and submit an annual report to the Office for Victims
of Crime, Department of Justice.

7. INFORMATION REQUIREMENTS
The annual reporting requirement in subparagraph 6.6.1., above, has been assigned
Report Control Symbol DD-P&R(A)1952.

8. EFFECTIVE DATE

This Instruction is effective immediately.

e O LAy
David S. C. Chu

Under Secretary of Defense
(Personnel and Readiness)

Enclosures - 8

El. References, continued
E2. Definitions

E3. Sample DD Form 2701
E4. Sample DD Form 2702
ES. Sample DD Form 2703
E6. Sample DD Form 2704
E7. Sample DD Form 2705
E8. Sample DD Form 2706
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El. ENCLOSURE 1

REFERENCES, continued

(e) Sections 1512-1514 of title 18, United States Code

(f) DoD 5400.7-R, "DoD Freedom of Information Act Program," September 4, 1998

(g) Sections 113 (note), 1058, 1059 and 1408 of title 10, United States Code

(h) DoD Instruction 1342.24, "Transitional Compensation for Abused Dependents,"
May 23, 1995

11 ENCLOSURE 1
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E2. ENCLOSURE 2
DEFINITIONS

E2.1.1. Central Repository. A Military Service headquarters office designated by
the Secretary for each Military Department to serve as a clearing-house of information on
inmate status and to collect and report data on the delivery of victim and witness
assistance including notification of inmate status changes.

E2.1.2. Component Responsible Official. Person designated by the Head of each
DoD Component who coordinates, implements, and manages the Victim and Witness
Assistance Program established by this Instruction.

E2.1.3. Confinement Facility Victim and Witness Assistance Coordinator. A staff
member at a military confinement facility who notifies victims and witnesses of changes
in inmate status and annually reports the number of those notifications to the Military
Service central repository.

E2.1.4. Local Responsible Official. Person designated by the Component
responsible official who is responsible for identifying victims and witnesses of crime and
for coordinating the delivery of services described in this Instruction through an
interdisciplinary approach. The position or billet of the local responsible official shall be
designated in writing in accordance with Service regulation. The local responsible
official may delegate responsibilities under this Instruction as provided in subparagraph
5.2.8., above.

E2.1.5. Victim. A person who has suffered direct physical, emotional, or pecuniary
harm as a result of the commission of a crime committed in violation of reference (c), (or
in violation of the law of another jurisdiction if any portion of the investigation is
conducted primarily by the DoD Components). Such individuals shall include, but are
not limited to, the following:

E2.1.5.1. Military members and their family members.

E2.1.5.2. When stationed outside the continental United States, DoD civilian
employees and contractors, and their family members. This designation makes services
available to them that are not available to DoD civilian employees, contractors, and their
family members in stateside locations, such as medical care in military medical facilities.

E2.1.5.3. When a victim is under 18 years of age, incompetent, incapacitated,
or deceased, the term includes one of the following (in order of precedence): a spouse,
legal guardian, parent, child, sibling, another family member, or another person
designated by the court or the Component responsible official, or designee.

12 ENCLOSURE 2
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E2.1.5.4. For a victim that is an institutional entity, an authorized
representative of the entity. Federal Departments and State and local agencies, as
entities, are not eligible for services available to individual victims.

E2.1.6. Witness. A person who has information or evidence about a crime within
the investigative jurisdiction of a DoD Component who provides that knowledge or
evidence to a DoD Component. When the witness is a minor, that term includes a family
member or legal guardian. The term witness does not include a defense witness or an
individual involved in the crime as a perpetrator or accomplice.

13 ENCLOSURE 2
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SAMPLE DD FORM 2701

L.You Need Addrional Assisipnce;
In regard to the status of the loyesigation, contact
the investigator below:
e David F. Smith
(Karoe)
(91234807
(Telopixane Mander)
In regard to other assistance gypliibia, contact te
command VicimAWiness

Rasponsible Oficlal, or the
person identified below.

Robert Jones

(o)

(123) 456-78%0

(Tekpirrm Nebw)
In regerd to the prosecution, contact the legel office
below:

Eric Prosecute

(T77) 234-4321
(Tatplone Nesmber)

tn regerd lo compensgtion Kor medical or ohwr
©penees, contact the stxte office for Crime . Victim
Compensaion:

Sara Heto

(mmnn
{Telsphoce Nuzber)

Piesse notily these offices of any changes cf addess
or telephone mesrber, For fusther informistion on crime
issues, seo the DoD Victim and Witness Assistance
Council web pego at: <hitp/idod.milvwac>

CDFOR TR0, WA S04
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INTTIAL

VICTIMS AND WITNESSES
OF CRIME
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In this phess, e hxige or members Jury) decide
e appropriete types and emount of punishment.
The Trisl Counsel may call witnesses to show
aggravating factors conceming e offermss. The
defense msy celi withesses to show the
Offonsss ey be less serious $: ~
indicated. You may be ashed to retum to the
witness stand and testfy a3 to how the crime has
affected you. This may Include the smotional,

(L1 L,

Bupishmenk,

The court«nactisl ands when the kxige rseds
the to the d. ay
confinement ordered begine st the time the
sentence Is ennounced. Other perts of the
santence, such &3 fxfeitres of pey and
seduction In rank, take effect after the “conventng
suthoetty”, ususlly @ senlor ofticer, takes
*getion” on the cese. This generally occurs wittin
two to Sree months, but can taks longer n more
campiox cases.

1f the accused is sentenced to prison, you
have additional rights to notfication of any changes
Inthe inmate’s siats. These will be explained to

E4. ENCLOSURE 4

SAMPLE DD FORM 2702

You mary chooss 1 participate In the trial st
seversl stages. You may ask to be:
- of 1 ol pudlic

«Cx pro-trisd of
sccused and fro i

confinement;

any snd sl charges;

- Consulted on decision Not 10 prosecute;

- Contactsd regarding the propossd terms of
any negotiasted ples;

- Conmied on propossd eas of ey
pxo-risl agreenoect

- Notled of the acceptance of a gultly piss;

on 1o e court sentmocing;

and fnpeisornerd of £ sccoused.

Victim/Witness Resgonsible Official

you by the Trtal Counte) or & dusignated
reprossniative.
i the offender is d of for

sbusing you or your chikinen, you may be elgible
“transitionsl compenestion” benefits. Contact the
Trial Counael for an application (DO Form 2707) end
for further information.

DODI 1030.2, June 4, 2004

VICTIMS AND WITNESSES
OF CRIME

For furthes Information on crime issues, seo the DoD Victm end
Witness Assistance Council web pege st <htip//dod mivwac>

16

DO FORM 2702, MAY 2004

ENCLOSURE 4




¥ TINSOTONA

‘ormyd

op o $800 & mia ey

o'AEND. 20 BAP B §) B0 ) SPUS s3300xd
SIRL-UNCO 83 PUB L] "

Ll

sotuayo e
20 KB 8] PesTOOR B3 SN SPRED I (A
10 pund ® 0 suom Curys ebpny Amewy

RIS 10U, 10 BUPUL S 8] BING §] SU0LN
20 50D 0 SN 8L LO HIRIBQNSD 0} WINOKe
11 ss0quew Jo edpr] e Wwewne

Y cp
V00 6 KQ AR, ] SOUSEIAS e LY

Wi ARG Jedie ) MOA 8607 LU0 -
90U SO0\, 52 8Opn B3 s3I0 ppe
PUB A8t100 JensLEY [INORINCD oF =

) L

‘ARIS0d BAID ‘MO LUOD NOK A8 ‘moury
LUOP NOA §) JIWO0dS JO sTeND LUSQ -

‘Oupwerp WG oN “Ae ¢y erRy

DO [IM 304 0) S1G8 6q JSNL LWOARINOD 0f
W SUCAIBAT ANCT) Pum ALe10 yeeds -

-Aogod

193G 0 5) RSBUOH AL 00 9L -
“AARIAINIU0D

g e oy Aemdaddy ssaq -
CURRRST ORW TA0Rd

0 S0N8q (S8UN0)) 1834 &Y

263 ‘penwe oq oy
OGS SUWOUCD BABY NOK Ji ‘sesudins me)
K3oA 8Q (3 S00p 03 BuKynen) 0f sopd nok
) LIODS SAZY B £3D(8 L30Q JO) [#3UNOD

“Aimnsp 'lesSUNOD esue8Q O AQ
POURLT-EI00 ‘SHTID ISOL 14 ‘PUR 'I98LN0D
UL 03 4q suogsend PexSe PUS 580

Jopun peomd 8q iva nok Az nok ;)
TRAGASL

$00T ‘v 2unf ‘T0£01 1O

B I0EIUM 0200 §) WBY 0K S3Y PaINcOR
g ospud aBaDiy O U (usuarTnd) Supueiues
pus (A1pnd 10u J0 KinS) sSupuy saed o

34 ARIeUsd 1) ‘POSTEO B JO BID 07 81 SRL
FTFRISS

TEARPHI0D BPOAS 8 0 PALKN) OB $0080
PUP PANDAI 10U 5] CUBOY ABURINIG 015 ‘S988D
SnOjset §39) U) ‘(BY) OF 83WD 01, (pues)
SO, O SPBM EDUBLXIONN §] O3 ‘Duwey
26 PRIV 0D SNV “SOBINP 0Q 1NOQE MUY
DK 13U Cunsete) a0 Jepun Agiss) pue Dupeey
0013 Jedde 03 eARy Avwi noA, ‘Ainf 10 e9pn}
® UBLY 20 '(01) 200 DRSS AL LU 03 LOND
| AUOWREN DB I 911V 0 Y| "pedisyd
SEILPI NN PORJWILLOD PANTOB BY SA090G
I PUNAD SIIUOENE) J) SURLIP O3 S80I
o c1iy uoRstRsaAL Assuuzoxd o 8) ueey 78
apRsY U ‘Oupesy Anf punid & o Japuss “Bueey
oZC ORIV, UE $IE0DM] LOIUM [BRBU-IN0
JRAUDD, B U] L5 LIS A8 S3UAD STOLES
BUIEHZE SV

‘SSOM 8 €3 10K J0 PETOedxs 0q

A TRUM NOK 1167 [ PUB ‘SLUD SIA B SARY Auti nok

SUORSErh AU JemSUE M J9SUNCD 3UL UL “Anse

nok aoeq "0y O 0
UL O3 LM HRETS ©) POXSE 0Q M NOA

NOWQ pAUENo
8 TR0 JIBASS 18 330 M1 L) BEIPRRd
Auws ok ‘munyesd uodp T80 1910
o sujboq 0 ynd

o5, TUBIRUOD, UL UBHAR 8 41
L e u ]

“JOQUTU GUOLTO PUB
SIUDDR WAL NOK JO POLLGRY] BRIOD
181 00 Coony O RsT0dun 404 BT 193
3 0:20)8q SRR ISASS 60D OF SID
100 JO) ENSTIN J0U $13) JIABMOH PIPOSU
©G A3 10K S80S PUS 98U 0L JO POLLOAY
ok deeny OF LS Assns ey v @010
$405UNGD (3L GUL ‘[OBUNOD IBNL
SR POFID §) IO B 'ARTIN 0 L}

SIS BB

03 204 PUB ‘SRIMPESCIS EORN] [T
O URIIXD I BIRP0IQ SR U LORBUAORY
UL TEIS 8L JO SR BIY L) LORBAIN}
POOPE ey LIS B S0USLEXD 1ok 10 INSe)
® 93 299 J0 ‘UOBERINY VORI ‘00us
100} AswW NOK "SRG IO WIKDA B 88 10
MOLDY SN OLADD JO SETTOLIM DUS SN

i unp

8 onepRa 0

oy

TTSR

SRy I TRTSEUR PO FURNA 763
Lo an e ]




YeurBights M A Vicbm
As & victim of a aine, you heve the following
rights under the Victi's Rights and
Restution Act of 1990 (Pubiic Law No. 101~
847

- To be trested with faimess
and with respect for your dignity
&nd privacy:

« To be reasonably protscted from
the sccused;

- To be natified of court
proceedings:

- To be prasent & &l public court

- To confer with the ettamey for the
Govemment (Trial Counsel) In the case;

- To receive evailable rsstition;

- To recsive information sbout the

parole slighity and relesss of the sccused.

E5. ENCLOSURE 5

SAMPLE DD FORM 2703

Gersld Powars

[ i
(703) 234-5878

Sara Helo. State C:
(W)
a1y
{Tolephone Kumber)
For further infocmation on crime issues, see the DoD Victim

DODI 1030.2, June 4, 2004

POST-TRIAL
INFORMATION FOR
VICTIMS AND WITNESSES
OF CRIME

and Withets Assistance Council web page st <httpu//idod mivwec»
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Bost:Trisl information
For Vichma and Winesses of Crime

Imtroduction

cotalls he postial ond
your rights in st process. Most importact is your
right to be notified of nthe

based on longth of sentance, programs and
security levels. You wifl be notified of these
changes If you Bl out 8 form called DO Form

status of the offender in your case.

Location of Conflosment Fecity

The Victim and Witnass Assiszance Program
doss ol end with the completion of the court-
martial. [f the accused |8 convicted of any offenss,
the court-martis! will sentance e sccused. if he
senience inckudes confinement, 1he accused, now
called “Vxmats’, is usually taken immedistely to jefl. if
there I3 a confinement tsciiity ot the installstion
where the trial was held, the inmate wil bo hoid
thece temporarty.

Depending on te seciry leval of the inmats,
he'she may b6 $5310ned 1 various work detsls
around the instaltstion. If the inmate's pecied of

(s minimal, P
faciites ol the [nstalietion, the inmate may
serve the entire sentsnce &t the instsilstion.

1 Svrw i3 no confinement faciitty at the
instafation, the facilty is not adequats to house e
inmata, or the santence s in excess of what is
handled st the instailation, he/she will be takan
1o & regional confinemect tacily. The inmats may
tatorbe o othor taciities

COrON TR GAY J04 (AC

The other parts of e sentence (9.5...
forfoltures of pay, reduction in rank) will not
be ull the ing .
ususky @ senior officer, takes "action” on t,
generslly within 6 to § months. The

Ry ey (]
findings, Gisapprove or (educe any part of e
26rk8NCe, OF SPIOVE Everything excepts
punkive The
cannat incresse sny padt of the sentence.
You have the right to submit @ statement to
the convening authority on how you fest
about the Inmste recaiving clemency.
You can ask the Trial Counsel about this
dght.

Cepency w0 Parcle Cansidenstion
MRy byratas are efighie for parcle
considerstian whan they have compieted 1 /3
of their confinement, and evory yesr
You mey caks & [ ]
Clarmnancy and Parcie Soard on how the arime
affectod you. The ststamont may be on audio
or video tzpo or In wiiting and may be sent to
he Sanvice Clemancy and Pacole Board 6t he
addrass on the back of this page.

Ap L before oy
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80 be permitied.

tattication Riohta

You have the right to be notifled in writng of
the following changes in the inmats’s status;
txnsfer to another facillly, pardle, escape,
celezse from confinamant, Or death while in
confinement. If the inmats is relessed on
tomporary home leave (for exemple, 1o visk @
gying parent), the confinement facilty wil make
every effort 10 notify you in advance.

How To Exsrciee Your Rights

i you want 1 sxencise these rights, and be
notited of the Sates of any clemency end parcle

and ges in the sats,
you must £2 out 0D Form 2704, “VictimWiness
Certification and Blection Conceming intste
Status® You MUST notify the Service Central
Repository of all address and telephone number
chenges If you warnt 10 receive notioss. This
will be kept

Ecinta of Contact

From now on, your point of contact wil be oa
confinement facility or the Sesvice Centrsl
Repasitory listed on the back of this page.
Please catl Iif you have &y questions.

ENCLOSURE 5



DODI 1030.2, June 4,

E6. ENCLOSURE 6

SAMPLE DD FORM 2704

2004

VICTIM/WITNESS CERTIFICATION AND ELECTION CONCERNING INMATE STATUS
(This form Is exempt from Freodom of information Act releass.}

PRIVACY ACT STATEMENT

AUTHORITY: 42 U.S.C. 10606 st sec., Victim's Rights and Rastitution Act of 1880; 18 U.S.C. 1501 gt sec., Victim 2nd Witnass
Protoction Act of 1882,

PRINCIPAL PURPOSES: To Inform victims and witnessas of thelr post-trial rights; to detarmine whother the victim or witness of a ctime
alacts 1o be notified of changas In tho confinement status of a convicted criminal offendar; and to rocord the election by the victim or
witnass of thalr desire to be notifled about subsaquent changes In (nmata status.

ROUTINE USES: Nona.

DlschURE. Voluntary; howaver, faliure to provide tdentifying tnformation will pmant the correctlons facility from notifying victim or
ina s status,

SECTION | - ADMINISTRATIVE INFORMATION

Installation Luke AFB City Anytown Swiata __AZ  7Ip Code _ 123456789

ident Number 121212121212 Organizationa! ldentifior (ORI 999999999

SECTION 1l - CERTIFICATION OF NO VICTIM OR WITNESS
(Compiate this section only If thera are no victims or witnesses who are entitied to notification undar the Victim's Rights and Restitution Act
of 1990, and DoD Instruction 1030.2.)

As representative for the Govemnment In the court-martial case of United States v. Pezpetrator, John Q. s
(Name of accused) (Last, first, middie initial)

123-456-7890 , convened by self-explanatory
rity Nam otart- con , data, 2

| certify that this case doas not Invoive a victim or withess entitled to recoive information about the confinement status of
the defendant as required by the Victim's Rights and Restitution Act of 1980 (Public Law 101-647; 104 Stat. 4820).

Cm Prosecutor, Case
ture of person name (Last,
20040106 Capt, USAF, Chief of Military Justice
Dato; Grade and ttle)

SECTION Il - CERTIFICATION OF ADVICE TO VICTIM(S) AND WITNESS(ES)
{Compiato this saction when there are victims or witnesses entitied to notification.)

1 certify that on this date | parsonally notifled the victim(s) and witness(es) In the court-imartial case of United Statas v.
Perpetrator, John Q. 123-456-7890
— (Name of accused) (W ~ (Social Security Number) '

d by self-explanatory
Court-martal convening order Rumber, Gate, and Issuing command)
whoss inctuded fi of thelr right under the Victim's Rights and Restitution Act of 1990 (Public Law
101-647, 104 Stat. 4820), to recelve Information about the status of the Inmats, to include length of anticipated
earilost rolease date, [ikely place of confinement, the possibility of transfer, and the right to receive notification of a new
place of confinement. | advised of the possibility of parole or clamency wm\ an explanatlan of these terms. Additionally,
| advised of the right to prior notification of the | 's parole hearil from pe and death.
| advised that to receive notification of the Inmata's transfer, parole hsaﬂngs and rel from confl tha victim or
witness must provide the informat! quired In Section IV of this form. | advised all victims and witnessas that if they
elact to terminate or relnitiate notifications, or If they change their address listed above, they must contact the Military
Service Central Repository listed In S V.

g ‘0/.\.& Z/\M Prosecutor, Case

ture of person s (7 name (Last,
20040106 Capt, USAF, Chief of Military Justice
2 7a06 o)

2 N 9 PREVIOUS EDITION IS OBSOLETE. WHS/DIOR, Mer $9

20 ENCLOSU
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DODI 1030.2, June 4, 2004

SECTION |V - ELECTION TO BE NOTIFIED

The victim(s) and witness(es) listed below have elected the right to recelve Information about changes In the status of
the inmate by Initialing the "Yes" block. [f the Inmatae Is transfemred, they understand that they will be notifted of the address
of the new confinement facility. They also understand that If they move or thelr telephone number changes, they must
notify the confinement facllity of the new address or telaphone numbers in arder to be notified.

LIST ALL VICTIMS AND WITNESSES INVOLVED IN THE CASE. (indicate whether a victim or witness by entering "V" or "W" In the appropi-

ate column. Those who elect to bs notified of inmate status changes should Initlal in the "Yes" column; otherwise initial the "No* cofumn.,
NAME ADDRESS TELEPHONE NUMBER VOR NOTIFY
(Last, First, Middle initial) (Street, Apartment No., City, State, ZIP Cods) (Inctude Area Cods) w ves T 7o
W(123) 456-7
Johnson, Mary A. 1234 Main St., Branson, IA 12345-6789 H((123))456-l283940 vV |MAJ

SECTION V - DISTRIBUTION

ADDRESSES (Include 9%& ZIP Cods and telephone number.}
L REPO! 14 LOCAL Col T FACIUT lame and address)

self-explanatory self-cxplanatory
[CAW ENFORCEMENT/SPECIAL INVESTIGATION | VICTIMIWITNESS (Indiviadal will receive & copy With &if other
victimAwitn blacked out.)
self-explanatory Mary A. Johnson
1234 Main St.
Branson, IA 12345-6789

"DD FORM 2704 (BACR), MAR 1939

21 ENCLOSURE 6
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E7. ENCLOSURE 7

SAMPLE DD FORM 2705

I e T Y Y S T I T
VICTIM/WITNESS NOTIFICATION OF INMATE STATUS
(This form Is axempt from Froedom of information Act reieasa.)

EXPLANATION: This form Is being used to give basic Information on changes In an inmats's status to victims and witnossas who elected, on
the DD Form 2704, to be notifled. The confinement facility hoiding tha Inmato must promptly notify victims and witnesses of Initial entry into

and of confineo status ges tn with DoD 1030.2.

SECTION | - DISTRIBUTION —
1. TO: (Victim or Witness) 2, FROM: (Victim/Witness A [Z ot Confls Faciiky)
a. NAME (Lest, First, Middle initiel) a. NAME (Last, First, Middle Inkisl)

Johnson, Mary A. Smith, Lynda D.
5. STREET ADDRESS (inchide spartment no.) b. STREET ADDRESS

self-explanatory self-explanatory
o. CITY la. STATE I-. 1P CODE o CITY Iu. STATE lo.mwo:
t. TELEPHONE NUMBER (Include arsa code) 1. TELEPHONE NUMBER (nckide area code)
I —
SECTION il - INMATE STATUS
3. INMATE NAME (Last, First. Middie Inkisl) 4. REGISTER NUMBER . MINIMUM RELEASE DATE | 6. MUM RELEASE DATE

ONJABOUT (YYYYMMDD) {YYYYMMDO)

Perpetrator, John Q. assigned by the facility 19970601 19981215
7. ADDRESS OF SERVICE CLEMENCY AND PAROLE BOARD
s. STREET b. CITY c. STATE | d. 2P CODE

self-explanatory
NOTE 1: Clemency Boards wil meet annually fcom the date of the Initial board untl) tha Inmata i relcasod, Clemancy Boards will be hald in
\nction with Parole Boards when the inmate bacomes eligible for parota aftar serving ona third of the sentence.
NOTE 2: You may submit documentation to Clemency and Pasolo Boards when tho Inmata Is schoduted to appear. If you would (ke to submit
a Victim Impact Statemant to the Board, p(moumllwﬂwdmmwawmﬂmmm“b pelor to the scheduted board meeting.
Your statement may ba submitted In the form of a ietter, or audio of video Ap app may 2lso be p
SECTION [ll - RELEASE ELIGIBIUTY
8. RESTORATION AND CLEMENCY EUGIBILITY
o INMATE IS INITIALLY ELIGIBLE TO BE CONSIDERED FOR RESTORATION AND CLEMENCY ON (YYYYMMOD) .
b. INMATE IS SCHEDULED TO MEET A SERVICE CLEMENCY AND PAROLE BOARD FOR RESTGRATION AND CLEMENCY
ON (YYYYMMODO) .
9. PAROLE ELGIBIUTY
a. INMATE IS INITIALLY ELIGIBLE FOR RELEASE ON PAROLE ON (YYYYMMOO)
b. INMATE IS SCHEDULED TO MEET A SERVICE CLEMENCY AND PAROLE BOARD FOR PAROLE ON (YYYYMMOO) .
SECTION IV - CHANGE IN INMATE STATUS
10. CLEMENCY/PAROLE APPROVAL
». INMATE WAS APPROVED FOR Dcunmcv l PAROLE ON (YYYYMMDD)
AT (Location) b. PAROLE OFFICER'S NAME (Lase, First, Miidle Inhisl) I TELEPHONE NUMBER (IncL arsa
code)

©c. INMATE'S SENTENCE HAS BEEN CHANGED AS FOLLOWS:

11. RELEASE
. INMATE IS BEING RELEASED ON (YYYYMMOD) . {e. PLANKED RELEASE DESTINATION CITY STATE
b. INMATE'S RELEASE IS UNDER NO COMMUNITY SUPERVISION.

12. INMATE IS DECEASED (Date of death)

o ———————————————— ————————————————
c. DATE, TIME, AND PLACE OF APPREHENSION d. PLACE OF RECONFINEMENT

INMATE WAS TRANSFERRED TO ANOTHER CORRECTIONS FACILITY ON (YYYYMMDO) -

. ! c. STATE I d. LiP CODE
15. OTHER 18. WE HAVE YOUR REQUEST TO

a. WORX RELEASE PROGRAM BEGAN ON (YYYYMMDO) - . BE NOTIFIED OF THIS INMATE'S RELEASE
% | b. RELEASE ON TEMPORARY HOME PAROLE FROM (YYYYMMDD) 19950125 DUE T0:
TO (YYYYMMOO) 19950130 . . YOUR REQUEST
b. OTHER (Specity)

€.
SECTION V - VICTIM/WITNESS ASSISTANCE COORDINATOR _
7.5, NAME (Last, First, Middie Inita) b. RANK ©. SIGRATURE : X d. DATE SIGNED |

Smith, Lynda D. MSgt ;(’M 19950106

DD FORM 2705, DEC 94

22 ENCLOSURE 7
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E8. ENCLOSURE 8

SAMPLE DD FORM 2706

REPORT CONTROL
SYMBOL

NUAL REPORT ON VICTIM AND WITNESS ASSISTANCE
AN RT DD-P&R(A)1952

This report summarizes delivery of services to victims and witnesses as prescribed by the Victim and Witness
Protection Act of 1982 (18 USC 1512) and the Victim's Rights and Restitution Act of 1990
(42 USC 10601-10807). [t Is submitted annually in accordance with DoD Instruction 1030.2.

3. REPORTING OFFICE 2. REPORTING PERIOD
Component Responsible Office [ TROM b. 70

January 1, 1996 December 31, 1997

3. DURING THE REPORTING PERIOD, OUR LAW ENFORCEMENT, SPECIAL INVESTIGATION, TRIAL COUNSEL, AND
RELATED OFFICES ASSISTED:

a. UPON INITIAL CONTACT:
11600 crime victims and 12300 witnessas were informed of thelir rights to assistance
(DD Form 2701).

b. UPON REFERRAL TO COURT-MARTIAL:
9450 crime victims were Informed of their consultation rights in courts-meartial
(DD Form 2702).

c. UPON SENTENCING TO CONFINEMENT:
6342 crime victims and 8298 witnesses were informed of their right to be notified
of changes in the confinee’s status In prison (i.e., escape, parole, death) (DD Form 2703).

d. ONCE INFORMED OF THEIR RIGHT TO BE NOTIFIED OF CHANGES [N THE CONFINEE'S STATUS:
4432 crime victims and 6324 witnesses, using the DD Form 2704, elected to be
notified of confinee status changes.

4. DURING THE REPORTING PERIOD:
452 confinee status changes resulted in 575 notification letters
(DD Form 2705) being sent from our confinement facllities.

S. AS OF DECEMBER 31, 1997

Our confinement facllities reported the cumulative total of Service confinees for whom they must make victim
or witness notifications as follows:

[y ARMY TTNAVY 13) AR FORCE @ MARINES |
50 50 50 50 5 S
| 6. DOD COMPGNENT RESPONSIBLE OFFICIAL ’
[, NAME (Last, First, Migoio Inidel] | b. SIGNATURE <.
(YYYYMMDD)
sclf-explanatory
2706, 94 (EG) Designed uting Parferm Pro, WHSIDIOR, Dec 94
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